_ UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc 14p - Tw do - Hanh phic

$6:2456/SGDPT-GDPT&GDTX Péng Nai, ngay12  théng 6 ndam 2024
V/v huéng dan t6 chirc quan Iy

hoc sinh ti€u hoc ngoai gib hoc chinh thic

tai cac co s¢ gido duc ti€u hoc Cong lap .

Kinh guri: , o ) . P
- Uy ban nhan dan cac huyén, thanh pho;
- Céac Phong Giao duc va Pao tao.

Can ¢t Quyét dinh sb 17/2021/QD-UBND ngay 26/4/2021 cua Uy ban
Nhan dan (UBND) tinh Pong Nai vé viéc ban hanh Quy dinh vé t6 chuc va hoat
dong cua S Gido dyc va Pao tao (GDDT) Pong Nai;

Can ctr vao tinh hinh va diéu kién thyc té cta cac dia phuong, S6 GDDT
Hudng dan t6 chirc quan 1y hoc sinh ti€u hoc ngoai gid hoc chinh thuc cu thé

nhu sau:
1. TO CHUC QUAN LY HQC SINH NGOAI GIO HQC CHINH THUC
TRONG NHA TRUONG

1. Thoi gian

Thoi gian t6 chirc quan 1y hoc sinh ngoai gio hoc chinh thirc 1a khoang
thot gian két thuc gio hoc chinh thirc ciia moéi budi hoce cho dén thoi diém dugc
phu huynh dén vé nha.

2. Pia diém

Trong khudén vién nha truong; st dung co sé vat chat nhu: Phong hoc,
phong chirc nang, thu vién, nha da nang; san choi, bai tap ... lam dia diém t6
chure cac hoat dong quan 1y hoc sinh.

3. Piéu kién

- Nha truong dam bao vé co sé vat chat, doi ngli gido vién, nhan vién dép
ung dugc cac yéu cau can thiét.

- Phy huynh c6 nhu cau va dé nghi; hoc sinh ty nguyén tham gia. Tranh moi
hinh thirc ép budc hoc sinh.

4. Noi dung

Té chire cac hoat ddong theo nhu cau, s& thich ctia hoc sinh dudi hinh thirc sinh
hoat cac cau lac bg phat trién nang khiéu; cac hoat dong van nghé, thé duc thé thao,
dan ca, dan vii, khi€u vii, maa hat tap thé...; cac hoat dong doc sach, bao, ké chuyén;
cac tro choi dan gian, cac hoat dong vui choi, gidi tri lanh manh hodc mét s6 noi
dung lién quan dén van hoéa, giao duc dia phuong...
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~ Nghiém cam dudi moi hinh thic sir dung thoi gian t6 chic quan 1y hoc sinh
deé day thém, day bu, day trudc, hoc trude ... cac ndi dung chuong trinh trén 16p.
5. Kinh phi

Thyc hién theo phuong thic xa hoi hoa ddm bdo sy thoa thuan gitra phu
huynh v&i nha truong vé muce thu, ndi dung thu; mac chi, ngi dung chi theo
nguyén tac: thu da chi va phu hgp vai tinh hinh thyc té dia phuong.

- No1 dung chi bao gom: chi tra thu lao cho nhitng nguoi 1am nhiém vu;
chi cho don vi, t6 chic cung cap cac dich vu (n€u cd); chi tién di¢n, nudc, vé
sinh moi truong, trang bi thiét bi, d6 dung va hao mon co sé vat chat...

- Céc ndi dung thu, chi phai duoc sy thdng nhit trong tap thé su pham nha
truong va phu huynh hoc sinh.
- Nha truong phai thuc hién mé s6 sach dé theo ddi, quan 1y theo quy dinh
tai chinh hién hanh.
- Két thiic hoc ki va cudi naim hoc phai to chic cong khai tai chinh trong
h6i dong su pham, phu huynh hoc sinh.

II. TO CHUC QUAN LY HQC SINH TAI DPIA PIEM NGOAI NHA
TRUONG

UBND cip huyén cin ct tinh thinh thuc té cta dia phuong c6 cac hudng
dan va quy dinh cu thé vé cac diéu kién, ndi dung lién quan cong tic td chirc
quan 1y hoc sinh ngoai gio hoc chinh thirc bén ngoai nha trudng nham giai quyét
nhu ciu cia mot bo phan phy huynh.

I11. HO SO, SO SACH QUAN LY

1. Doi véi cong tac quan Iy hoc sinh ngoai gio hoe chinh thic trong truomg

Nha truong thuc hién va luu trir cac loai ho so sau day:

- Ké hoach 6 chirc hoat dong quan Iy hoc sinh ngoai gid hoc chinh thirc.

- Phy huynh c6 don trinh bay nguyén vong, dang ki cho hoc sinh tham gia.

- Ban dang ki tham gia quan ly hoc sinh cta gido vién, nhan vién.

- Bang phén cong can b, gido vién, nhan vién tham gia.

- Ké hoach t6 chirc cac hoat dong quéan 1y hoc sinh cia gido vién.

- Bién ban hop phu huynh c6 hoc sinh tham gia.

- H6 so cua don vi, to chirc cung cap dich vu (néu co): Bién ban hop dong
cung ung dich vu, cdc loai ho so lién quan, ...

- Bién ban kiém tra, giam sat ctia Hiéu trudng.

2. Poi véi cong tac quan ly hoc sinh ngoai gio' hoc chinh thirc ¢ ngoai
nha truong: UBND cap huyén quy dinh cac lqai ho so can thiét cho co sd gido duc,
gi4o vién khi t6 chirc quan Iy hoc sinh tai dia diém ngoai nha truong.



IV. TO CHUC THUC HIEN
1. S¢ Giao duc va Dao tao

- Huéng dan cac Phong GDPT trién khai, chi dao cac co so gido duc to
chure quan 1y hoc sinh ngoai gio hoc chinh thirc trong nha truong.

- Theo ddi, giam sat va c6 ké hoach kiém tra cong tac to chic quan 1y hoc
sinh ngoai gi0 hoc chinh thirc trén dia ban tinh.

2. Uy ban nhan dén cip huyén

- Quy dinh, diéu kién, hd so, ndi dung hoat dong... vé td churc quan ly hoc;
sinh ngoai gio hoc chinh thirc bén ngoai nha truong phu hop tinh hinh thyc té
dia phuong va dam bao cac quy dinh hi¢n hanh.

- Chi dao cac Phong GDDT ph01 hop cac phong chirc nang, chinh quyén
dia phuong theo ddi, giam sat va c6 ké hoach kiém tra cong tac to chitrc quan 1y
hoc sinh ngoai gio hoc chinh thirc & ngoai nha truong trén dia ban quén 1y.

3. Phong Giao duc va Dao tao

- Cian ctr chirc nang, nhiém vu; tham muu UBND cap huyén c6 vin ban
huéng dan cu thé cac nodi dung, yéu cau, diéu kién, hd so... va cac van dé lién
quan dén cong tac t6 chitc quan 1y hoc sinh ngoai gio chinh thitc & trong va
ngoai nha truong.

- Xay dung ké hoach va to chtrc kiém tra, giam sat hoat dong quan 1y hoc
sinh trong nha trudng; phéi hop cac nganh chirc chtic nang, dia phuong kiém tra
cac hoat dong quan ly hoc sinh ngoai gio hoc chinh thirc bén ngoai nha truong
trén dia ban phu trach.

4. Poi voi cac co s6 giao duc

- Xay dung ké hoach t6 chirc quan 1y hoc sinh ngoai gio hoc chinh thirc &
trong hoac ngoai nha truong theo nam hoc.

- T6 chtic va chi dao gido vién, nhan vién chap hanh nghiém céc vin ban,
ndi dung, huéng dan co6 lién quan v€ t6 chuc cac hoat dong quan ly hoc sinh
ngoai gio hoc chinh thtrc.

- Chiju moi trach nhiém vé ké hoach hoat dong quan 1y hoc sinh ngoai gio
hoc chinh thtrc ctia nha truong.

- Thyc hién cac quy dinh vé ty chu khi t6 chirc quan 1y hoc sinh trong nha
truong dong thot co6 trach nhiém giai trinh khi c6 yéu cau.

- Két thuc hoc ki, cubi nam hoc thuc hién bao céo két qua to chirc cac
hoat dong quan 1y hoc sinh ngoai gio hoc chinh thirc vé Phong GDDT.

Trén day 12 mot s6 hudng dan to chirc cac hoat dong quan Iy hoc sinh tiéu
hoc ngoai gio hoc chinh thuc, S6& GDDPT dé nghi UBND cap huyén; Phong
GDDT trién khai; cac co s& gido duc ti€u hoc trién khai, t6 chic thuc hién
nghiém tlc, day du cac ndi1 dung, yéu cau. Trong qua trinh t6 churc thyc hién néu
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c¢6 kho khan, vuong mic hodc phét sinh cic van dé méi gé nghi Phong GDDT
tong hop, bao cdo S6 GDDT qua Phong GDPT&GDTX dé dugc hudng dan.

Huéng dan nay thay thé cho Cong vén s6 312/SGDDT-NV1 ngay 01/02/2019
cia S& GDDT vé viéc quan ly, to chic trong gilr hoc sinh tiéu hoc ngoai gid hoc
chinh khoa tai cac co so gido duc va ngoai nha truong/tai nha gido Vién.%

Noi nhan: , .
- Nhu trén; KT.GIAM bOC
- Ban Giam déc S¢ GDDT; PHO GIAM POC

- Cac phong: TCCB, KH-TC, Thanh tra S¢;
- Luu: VT, GDPT&GDTX.

Vo6 Ngoc Thach
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